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Assessment Fact Sheet

Overview The Microsoft Excel 2010 (adaptive) test measures knowledge of Excel 2010. Designed for experienced
users.
Job Family/Title Knowledge Worker, Computer User
Details Average Testing Time (minutes) 22 minutes
Allowed Time (minutes) 90 minutes
Maximum Number of Questions 30 questions
Number of Sittings One
Designed for Unproctored Environment Yes
Question Format Multiple Choice — Adaptive
Product Category Software Skills
Knowledge, The following areas are covered:
Skills, Abilities
e Advanced User Features
and
Competencies e  Functions and Analytical Tools
Measured

e  Multiple Worksheets

e  Printing and Views

e  Privacy and Security

e Tables and Graphics

e  Workbook and Worksheet Features

e  Worksheet Formatting
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Example
Questions

Question Time Remaining: 0h :

When using the Microscft Query Wizard, what feature is used to designate the rows te include in a query?

a @ BSource Selector
b ) Data Filter

C @ Data Validator
d ) Row Selector

[ @ Limited Query

Example
Reports

Text: Microxaft Excal 2010 (adaptive)
Thiz meport is confidential and its conk=nts are inkended to assistin the predicion of an applicant's work behavion If you would like mors informstion sbout iz int=rpretive mport or other
praducts that SHL cffers, please contact your sccount represantativa,

Scores 276
Proficiency Lewel: Proficient (2.51 - 3.50)
The candidate has mastarad the basic concapts of Micreseft Excal 2000 [adaptive), induding:

® Tablaz and Graphics
rink and Visus
* Privacy snd Security

The candidate demonstrates o clzar understanding of intermediate Microsoft Exes| 2010 (adaptiveld concepts, such asi

® WWarkzheat Formatring
# Adumncad Usar Fasburas

The candidate may have sorme knowledge of more licrosaft Excel 2010 (adaptive] concepts such as;

® Functions and Analytical Tools
® workbook and Warksheat Faatures
#® Multipla Worksheats

Atthe Proficant laval, tha candidata will ba capabla of working on mast projacts mwelving Microsaft Excal 2010 (adaptive) with minimal assistance. Howavar the candidata will probably
requite more assistance with adwancsd concepts,

Dercentile Comparisons
The parcentile score indicstes how well the candidate scored relative to cther candidates in the comparizon population indicatad by the soore

Low F=diurm
Perzantile
Glokal Papulstion 48 » ]
company Population 12 [ [ ]
Do basil Ty Resswlbs
Time Taken 1= Stand

Order Question Topic Description skill Lawel (Secori=) ot B B 3 Theta Info Pl

1 MS_EMCEL_ZOL10_BB_03&4 Privacy and Security Wotkshest Protection Basic FL.1 No

2 ME_EKGEL_zoto_pe_opn hunpians and analtEAl g o fnctions Advaneed 40,9 e

3 MS_EMCEL_P010_BE_0G37 Tables and Graphics Charts Basic 7a1 o
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